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Media Outreach 

In order to help share your Canadian Career Month event with local media, there are a few steps 

you can take to ensure that you are using the most effective strategy. 

Research 

Look up your local media outlets from city to community. This can include: TV stations, 

newspapers, radio, and online news. Try and find a contact for either a producer (for TV and 

radio) or editor (newspaper or online news) to contact as they decide what stories get written. 

Where possible, try to get their email address and phone number. Some people are better at 

responding to one rather than the other. For a local media list, please contact Impact Public 

Affairs at 613-233-8906 or email rob@impactcanada.com.  

Press Release 

We have prepared a template press release that you can use to customize a release for your 

event. Be sure to add your organization logo and to customize each of the highlighted fields so 

media representatives know the event is happening in their area. Reporters and outlets care 

more about local initiatives, especially when they hear from local professionals, businesses, 

teachers, or volunteers. 

- Press releases should be sent the day before your event and should announce what is 

about to happen 

- The most important thing to communicate are the 5-Ws—Who, what, where, when, why. 

- Aim to keep your release to no longer than one page 

- Include quotes from the leader of the event who will also be the primary spokesperson 

for the media 

- Reporters want to know not just what is happening, but why it matters. Focus your 

message on the overall objective of the event (i.e. Improving interview skills for youth; 

advising women on career transitions; networking for indigenous Canadians looking to 

advance in their careers) 

Pitch 

When reaching out to media outlets, remember that you are selling the story and try to think 

about how this could make a good story for the outlet. Ask yourself why this matters to the local 

community, what makes this event unique, and why it’s important that people know about your 

event. Be sure to leave them with contact information and let them know that you can provide 
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them with any information or resources they need. It can be helpful to do the initial outreach via 

email so that there is something concrete to refer back to. If you cannot find individual contact 

information for someone at a media outlet, always call the switchboard and ask for the email or 

phone number of the appropriate person. Most importantly, don’t be afraid to reach out to 

media outlets, it is their job to create stories and you are helping them do just that! If you are 

polite and respectful they will often help you figure out how to best cover your event. 

Make sure to reference that your event is part of a nationwide initiative—Canada Career Month. 

Always let the producer, editor, or reporter know that they can find out more information at 

www.careermonth.ca. 

Follow Up 

Once you’ve done your initial outreach, follow up with contacts you haven’t heard back from. 

Depending on the size of your list, it may be more time-effective to prioritize your list based on 

the popularity of the outlet or your probability of getting your event featured. Remind them of 

the event and the initial contact you made, and ask if they have any questions or if there is 

anything else they need. You want to help make their job as easy as possible. If your initial 

outreach has been done through email, you may want to call them instead. 

Social Media 

Refer to the attached social media kit for instructions on how you can amplify your event and 

reach the broader Canada Career Month audience. Social media is a vital component of the 

Canadian media landscape and reaching a broad audience depends on executing your social 

media plan well. Make sure to promote the event in advance on social platforms, to provide 

coverage during events where possible, and to take lots of photo and video to share online!  

Questions? 

If you have any questions during your outreach or require additional support, please feel free to 

contact Charlotte Webber (charlotte@impactcanada.com) or Rob LeForte 

(rob@impactcanada.com) at Impact Public Affairs. Or give one of us a call at 613-233-8906. 
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